MOJNTNTUKA OBPABOTKW
NMNEPCOHAJIbHbIX OAHHbIX

1. HABHAYEHWE W OBNACTb JENCTBUA

1.1. Hactoawmn nokyMeHT (aanee — lNonutuka) onpegensiet uenu n odime npuHumnbl
006paboTkM NepcoHarnbHbIX AaHHbIX, @ Takke peanu3yemble Mepbl 3aLMTbl NEPCOHaNbHbIX
AaHHbIX MHOMBUOyanbHbIM NpeanpuHuMarenemM YepkawmHoeiM EBreHnem BanepbeBuyem
(aanee — Onepatop). MNonuTtuka asnseTca obLeaocTynHeIM oKyMmeHToM OnepaTopa u
npegycMaTtpuBaeT BO3MOXHOCTb O3HAKOMIIEHMUS C HEr NMoObIX N,

1.2. Monuntnka gencteyet 6eccpoyHO nocne yTBeEPXXAEeHU U 40 ee 3aMeHbl HOBOW
BEpcuen.

1.3. B lNMonuTtuke ncnonb3yoTcs TePMUHbBI 1 ONpeaeneHnst B COOTBETCTBUM C UX
3Ha4YeHnsAMU, Kak oHK onpegeneHsl B PegepansHoM 3akoHe oT 27.07.2006 Ne 152-d3 «O
NepCcoHarnbHbIX AAaHHbIX».

1.4. Monntnka pacnpocTpaHseTcs Ha Bcex coTpyaHmkoB Onepatopa (Bknoyasa paboTHUKOB
no TPpy4OBbIM AOrOBOpaM M COTPYAHMKOB, paboTatowmx No rpaykaaHCcKo-npaBoBbIM
goroesopam), Ha nHdopmaLmio, koTopyto cant Onepartopa, pacnosIOKEHHbIN Ha JOMEHHOM
nmeHun diplom-center.ru (Bkrntoyas nobble ero nogaoMeHbl), MOXET NOSYyYUTb O
lMonb3oBaTtene BoO BpeMS UCMNOMb30BaHWS YKa3aHHOro canta. TpeboBaHusa Monutmkn Takke
YYMTBIBAKOTCSA U NPEABbSABAIOTCA B OTHOLUEHWM MHbIX ML, MPU HEOBXOOMMOCTU UX y4acTus
B npouecce 06paboTkn nepcoHanbHbIX 4aHHbIX OnepaTopoMm, a Takke B Criydasax nepegayu
MM B YCTAHOBMEHHOM MOpsiAKe NePCOHanbHbIX JAHHbIX HA CHOBaHUK COrmnaLleHuHn,
O0roBOPOB, MOPYYeHUn Ha 06paboTky.

2. CBEOEHNA OB OBPABOTKE NMEPCOHAJIbHbLIX AAHHbBIX

2.1. O6paboTka nepcoHarnbHbIX AaHHbIX OnepaTopom Be4eTCA CMELLaHHbIM CNOcOboM: C
MCMNoNb30BaHNEM CPEACTB aBToOMaTM3aummn n 6es.

2.2. [lencTtBus ¢ nepcoHanbHbIMX AaHHLIMW BKAOYAOT cOop, 3anucb, cucTeMaTmsauuio,
HakonneHne, xpaHeHne, yTouHeHne (OBHOBMNEHNE, UBMEHEHUNE), U3BIIEYEHME,
ncnonb3oBaHune, obesnnumsaHme, 6rokMpoBaHue, yaaneHme, yHUYTOXEHNEe NepcoHanbHbIX
OaHHbIX.

2.3. ObpaboTka nepcoHanbHbIX AaHHbIX ocyLlecTBnsieTtca OnepatopomM Ha 3aKOHHOM U
cnpaBeanuBon OCHOBE, NPaBOBbLIMU OCHOBaHMUSIMK AN 06paboTkn aBnaTCs: -
KoHctutyumsa Poccuinckon ®enepaumnn; - Tpynoson kogekc Poccunckon denepaumm; -
MpaxxpgaHckmin kogekc Poccuinckon ®epgepaummn; - HanoroBbi kogekc Poccuimnckon
depepauuu; - PegepanbHblvi 3akoH OT 27.07.2006r. Ne 152-d3 «O nepcoHanbHbIX
AaHHbIX»; - PegepanbHbin 3akoH oT 10.01.2002r. Ne 1-d3 «O6 anekTpoHHOM LUMdPOBOM
nognucuy; - ®eaepanbHbii 3akoH oT 06.04.2011r. Ne 63-93 «O6 aneKTpoOHHOM Noanncuy; -
depepanbHbi 3akoH 0T 04.05.2011r. Ne 99-03 «O nuueH3MpoBaHMM OTAENbHbIX BUOOB
aeatenbHocTWy; - eaepanbHbii 3akoH 0T 07.07.2003r. Ne 126-d3 «O cBsasuy; -
depepanbHbiv 3akoH oT 01.04.1996r. Ne 27-d3 «O6 nHanemnayanbHOM
(nepcoHnMduumMpoBaHHOM) y4eTe B cucteme 06593aTeribHOro NEHCMOHHOMO CTPaxoBaHUAy; -
depepanbHbIn 3akoH 0T 24.07.2009r. Ne 212-03 «O cTpaxoBbix B3HOCax B [1€HCUOHHbIN



®oHa PP, donp coumanbHoro ctpaxosaHus PO, degepanbHbii PoHA 0653aTENBHOIO
MeOMWLMHCKOro CTpaxoBaHus U TepputopuanbHble hoHAbl 06893aTenbHOro MeguLMHCKOro
cTpaxoBaHuay»; - PefeparnbHbii 3akoH oT 22.10.2004r. Ne 125-®3 «O6 apxuBHOM aene B
P®y; - 3akoH P® ot 10.07.1992r. Ne 3266-1 «O6 obpazoBaHuny; - NyGrnnyHbIA 4OroBOp
(opepTta) UM YepkawwnHa E.B. Ha co3pgaHne npounsBeaeHus. - [NybnunyHeln JorosBop
(opepTta) UM YepkawwnHa E.B. Ha co3gaHue nponsBeaeHus (418 aBTopos).

2.4. CopepxaHue n o6bem obpabaTbiBaeMblX NepcoHarnbHbIX AaHHbIX OnpeaenstTcs
ncxoasa ua uenen obpabotkn. He obpabartbiBatoTCsl NepCoOHarbHble AaHHbIE, N30bITOYHbIE
NN HECOBMECTMMbIE MO OTHOLLEHMIO K CIIeAYIOLNUM OCHOBHbBIM LIENSAM: - 3aKrtoveHne
TPYAOBbIX OTHOLLIEHUIN C (PU3NYECKMMN NNLLAMMU; - BbINOSIHEHME AOrOBOPHbLIX 06513aTENLCTB
Onepartopa; - cobnogeHe 4enCTBYOLLEro Tpy40BOro, 6yxrantepckoro, MeEHCUOHHOTO,
MHOro 3akoHogartenbcTBa Poccuiickon degepauumn.

2.5. K 0OCHOBHbIM KaTeropusim CyObeKTOB NepCoHarnbHbIX AaHHbIX, YbM JaHHblE
obpabaTbiBatoTcsa OnepaTopoMm, OTHOCATCS: - h3MYECcKue nuua, CoCTosILLME B TPYAOBbLIX U
rpakgaHCcKo-npaBoBbIX OTHOLIEHNAX ¢ OnepaTopoM; - KaHAMAAaThl Ha 3aMeLleHne
BaKaHTHbIX JOSMKHOCTEN; - UAEHTUMUMPOBaHHbIE Pu3nyeckne nuua, 3allegmne Ha camT
work5.ru (Bkntoyasa nobble ero nogaoMeHbl).

2.6. [Ins yka3aHHbIX kKaTeropmi cyobeKToB MOryT o6pabaTbiBaTbCs: hamunus, nvs,
OTYECTBO; KOHTaKTHasa nHgopmarms (tenedoH, agpec 3NEKTPOHHOW NOYTbI), UHbIE
cBefeHusl, NpeayCMOTPEHHbIE TUMOBbIMW (POPMaMn 1 yCTAaHOBMAEHHbLIM MOPSAKOM
0bpaboTku.

2.7. Npun obpaboTke obecneynBaroTCs TOYHOCTb NEPCOHANbHbLIX AAaHHbIX, X 4OCTATOYHOCTb
N aKTyanbHOCTb MO OTHOLLEHMIO K LiensM o6paboTkm nepcoHanbHbIX AaHHbIX. [1pn
0BGHapPY>XEHNUN HETOYHbIX UITN HEMOSHbIX MEPCOHAanNbHbIX 4AHHbIX MPOM3BOAUTCS UX
yTOYHeHue 1 akTyanuaauus. MNpu atom, Onepatop He NpoBepsAeT AOCTOBEPHOCTb
nepcoHarbHbIX AaHHbIX, NpeacTaBneHHbIX [onb3oBarenamu Ha cante. B cniyyae
Hecornacus ¢ yCrnoBusiMm HacTosiLLEen NonnMTnkM o6paboTKkn NepcoHanbHbIX AaHHbIX
Monb3oBaTenb OOMMKEH NPEKPaTUTb NCMNONb30BaHME canTa.

2.8. [Ins nepcoHanbHbIX AaHHbIX, HE ABMSIOLWMXCS 00LLeA0CTYNHbIMK, obecneynBaeTcs
KOH(pMAEHUMANBHOCTD.

2.9. ObpaboTka 1 xpaHeHne NepcoHanbHbIX AaHHbIX OCYLLLECTBASIOTCS HE JONbLUE, YEM
aTOro TpebytoT Lenv 06paboTkn NepcoHanbHbIX OAHHbIX, €CIIM OTCYTCTBYIOT 3aKOHHbIE
OCHOBaHWs Ang ganbHenwen obpaboTku. MNepcoHanbHble AaHHbIE 3aKa34YNKOB XPaHATCH B
TeyeHue cpoka ucnosnHeHusa UMM YepkawwnHeim E.B. 3aka3a, a Takke rapaHTUMHOroO cpoka.
[MepcoHarnbHble faHHble aBTOPOB XPaHATCS B TeYEHUEe CpOoKa UCMNOSTHEHUS aBTOPOM
(3akasumnkom) 3akasa anst UM YepkawwnHa E.B., a Takke rapaHTUMHOIO Cpoka, B criydae
NOCTYNMEHNS OT 3aKa3ymka MOTMBMPOBAHHbIX 3aMevyaHnii No Co34aHHOMY NMPOU3BELEHMIO.
ObpabaTbiBaeMble NepcoHarnbHble JaHHble NoANexXaT YHUYTOXEHN0 NMbo obe3nnuymsaHnto
NPy HacTynNfeHUn CnegyrLwmnx yCroBun: — JOCTMKEHUE Lenen obpaboTkm nepcoHanbHbIX
OaHHbIX UM MaKCMaribHbIX CPOKOB XpaHeHUs - B TedeHne 10 kaneHgapHbIX gHen; —
yTpaTa Heo6XxoaMMOCTM B AOCTWXKEHUM Liene 00paboTkn nepcoHanbHbIX JAHHbIX - B
TeyeHue 10 kaneHaapHbIX AHEW; — HEBO3MOXHOCTb 06ecneyeHns NpaBoOMepPHOCTH
06paboTKM NepcoHarnbHbIX AaHHbIX - B TEYEHNE 2 KaneHA4apHbIX AHEN; — 0T3bIB CYyObeKTOM
NnepcoHarnbHbIX AaHHbIX cornacusi Ha 06paboTKy NepcoHanbHbIX AAaHHbIX, €CNU COXPaHeHne
nepcoHanbHbIX JaHHbIX 6onee He TpebyeTcs Ansa uenen obpaboTkm nepcoHanbHbIX
OaHHbIX — C MOMEHTAa NonyyYeHus oT3biBa; — NukBuagauma OnepaTopa.



2.10. O6paboTka nepcoHanbHbIX 4aHHbIX HA OCHOBAHUN JOrOBOPOB N UHbIX COrnaLleHnin
Onepartopa, nopy4veHut OnepaTtopy 1 nopydeHun Onepatopa Ha 06paboTky
NnepcoHanbHbIX JaHHbIX OCYLLECTBIISETCA B COOTBETCTBUN C YCINOBUSIMU 3TUX JOTOBOPOB,
cornawenunn Onepartopa, a Takke CornallieHuin ¢ nuuamm, KoTopbiM nopyyeHa obpaboTka
NN KOTOpPble NOpy4YniM 06paboTKy Ha 3aKOHHbIX OCHOBaHUAX. Takue cornaleHns mMoryT
onpenensaTb, B YaCTHOCTU: - LLeNK, YCINOBUS, CPOKM 06paboTkM NepcoHarnbHbIX AaHHbIX; -
ob6s13aTenbCTBa CTOPOH, B TOM YMCe Mepbl Mo 06ecneveHnio KOHpMAEHUNANBHOCTH; -
npaea, 0693aHHOCTN 1 OTBETCTBEHHOCTb CTOPOH, Kacarwmecsa 06paboTkn nepcoHanbHbIX
OaHHbIX.

2.11. B cny4asix, He NnpegyCMOTPEHHbIX ABHO AENCTBYIOLLMM 3aKOHOO4AaTENbCTBOM UM
O0roBopom, 06paboTka OCyLLEeCTBNAETCA NOCcne Nofy4yeHns cornacus cybbekTa
nepcoHanbHbIX AaHHbIX. Cornacune MoxeT ObITb BbipaXkeHO B (hOpMe COBEPLLEHMS
OEeNCTBUN, NPUHATUS YCIOBUIK 40roBopa-odepThl, NPOCTaBeHNss COOTBETCTBYHOLLMX
OTMETOK, 3anofiHeHNs nonen B opmax, 6rnaHkax, nnn oPopmMmneHo B NMCbMEHHON dopme
B COOTBETCTBUM C 3aKOHOAATENBCTBOM.

3. MEPbI MO OBECTEYEHNIO BE3OIMNACHOCTWN NMEPCOHAJIbHbIX
OAHHbBIX

3.1. Onepatop npegnpvHMMaeT HeobxoauMble NpPaBOBbIE, OPraHN3aLMOHHbIE U
TEXHUYECKNe Mepbl ANns obecneyvyeHnss 6e30nacHOCTU NeEPCOHarnbHbIX AaHHbIX ANS UX
3aLLUMTbl OT HECAHKLMOHMPOBAHHOIO (B TOM YMCIEe, CryYanHOro) 4OCcTyna, YyHUYTOXEHUS,
N3MeHeHus1, BrTOKMPOBaHMSA AOCTYNa U OPYrMX HECAHKLMOHMPOBAHHbLIX AeNCTBUIA. K Takum
Mepam, B YaCTHOCTU, OTHOCATCS: - Ha3Ha4YeHne COTPYAHMKOB, OTBETCTBEHHbIX 33
opraHu3saumo obpaboTku n obecneveHne 6e3o0nacHOCTN NEPCOHANbHbIX AAHHbIX; -
NpoBepKa HanMuns B OroBopax v BKITOYEHME Npu HeobXxoauMOCTH B AOrOBOPLI MYHKTOB 00
obecnevyeHnn KOHpMOEHUNANBHOCTM NEePCOHarnbHbIX AaHHbIX; - U3A4aHMNE NOoKalbHbIX aKTOB
no Bonpocam o6paboTkM NepcoHanbHbIX AAaHHbLIX, 03HAKOMIIEHNE C HUMMK PabOTHUKOB,
nonb30BaTenen; - orpaHUYeHNEe U pa3rpaHMyeHne 4oCTyna COTPYAHUKOB U MHbIX L K
nepcoHarnbHbIM AaHHbIM U cpeacTBam 06paboTKM, MOHUTOPUHT OEWCTBUIA C
NnepcoHanbHbIMU AaHHBbIMUY; - onpeaeneHne yrpo3 6e30nacHOCTU NepPCoHarnbHbIX AaHHbIX
npu nx obpaboTke; - npuMeHeHne cpeacTB obecneveHms 6€30MacHOCTU (aHTUBUPYCHbBIX
CpeacTB, MEXCETEBbLIX 9KPAHOB, CPEACTB 3aLUMTbI OT HECAHKLMOHMPOBAHHOIO JOCTYNa,
cpencTB kpuntorpadnMyeckon 3awmuTbl UHopMaLmn), B TOM YMcCre NpoLleaLllmx npoueaypy
OL€HKM COOTBETCTBUSA B YCTAHOBITIEHHOM NOPSAKE; - OCYLLLECTBIIEHNE BHYTPEHHETO
KOHTpOnNs 3a cobrogeHneM yCTaHOBEHHOMO NopsiAka, NpoBepka adhheKTUBHOCTH
NPUHATBLIX MEp, pearMpoBaHne Ha MHUMAEHTDI.

4. NMPABA CYBBEKTOB NEPCOHAJIbHbIX JAHHbLIX

4.1. Cyb6bekT nepcoHarbHbIX AaHHbIX UMEET NpaBo 0TO3BaTb corfiacne Ha obpaboTky
NnepcoHarnbHbIX AaHHbIX, HANPaBMB COOTBETCTBYHOLWMI 3anpoc OnepaTtopy No noyTe unm
obpaTtmBLUNCE NNYHO.

4.2. CyGBbeKT nepcoHarnbHbIX AaHHbIX MIMEET NMpaBo Ha noryyYyeHne nHdpopmaumm,
KacaroLencst 06paboTKM ero nepcoHarnbHbIX AaHHbIX, B TOM YMCIe COAepXKaLLen: -
noaTBepxaeHue dakrta o6paboTkm nepcoHanbHbIX AaHHbIX OnepaTopoMm; - NpaBoBbIe
OCHOBaHWS 1 Lenyn obpaboTkn NepcoHarnbHbIX AaHHbIX; - LLENN 1 NPUMEHsieMble
Onepatopom crnocobbl 06paboTkN NepcoHanbHbIX AAHHbIX; - HAUMEHOBaHME N MECTO
HaxoxgeHna Onepartopa, ceBegeHUs 0 nuuax (3a UCKMYeHNneM COTPYAHMKOB/paboTHMKOB
OnepaTopa), KoTopble UMEKT LOCTYN K NePCOHarnbHbIM AaHHbIM UM KOTOPbIM MOTYT ObITb
PacKpbITbl MEPCOHarnbHbIE AaHHbIE HA OCHOBaHUK goroeopa ¢ OnepaTtopom uUnu Ha



OCHOBaHuM hegeparnbHOro 3akoHa; - obpabaTbiBaeMble NepcoHarnbHble AaHHbIE,
OTHOCSILLIMECH K COOTBETCTBYIOLLIEMY CYOBEKTY NepCOHanbHbIX AaHHbLIX, MICTOYHUK MX
NOMyYeHMs1, eCrnv MHOW NOPSIAOK NPeACTaBNEeHNs: TakMX AaHHbIX HE NPeayCMOTPeH
denepanbHbiM 3aKOHOM; - CPOKM 06paboTKM NepcoHarnbHbIX AAaHHbLIX, B TOM YMCIE CPOKU UX
XPaHEHUS; - MOPSOO0K OCYLLECTBNEHNS] CyObEKTOM NepCcoHarbHbIX AaHHbLIX MPaB,
npeaycMoTpeHHbIX PegepanbHbiM 3akoHOM «O nepcoHanbHbIX AaHHbIXY; - HOOPMaLMIO
00 OCyLLEeCTBNEHHON UMK O NpeAnonaraeMon TpaHCrpaHMYHOW nepegade AaHHbIX; -
HaVMeHOBaHWe Unn amunmio, UMs, OTHECTBO U agpec nvua, OCyLLeCTBASIOWEro
06paboTKy NnepcoHanbHbIX A4aHHbIX MO nopyyeHuto Onepartopa, ecnvm obpaboTka nopyyveHa
nnu 6yaeT nopydeHa Takomy nuuy; - MHble CBEAEHUS, NpeaycMoTpeHHble PefepanbHbiM
3akoHOM «O nepcoHanbHbIX 4aHHbIX» UK ApyruMmn begepanbHbIMU 3aKOHaAMM.

4.3. CyOGbeKT nepcoHarnbHbIX AaHHbIX BNpaee Tpebosatb 0T Onepatopa yTOYHEHMUS ero
NepcoHarnbHbIX AaHHbIX, X BNOKMPOBAHWUS UITM YHUYTOXEHMS B Cryvae, ecnm
nepcoHarbHble JaHHble ABMAITCA HEMOMHbLIMU, YCTAPEBLUMMM, HETOYHLIMU, HE3AKOHHO
MOMYyYEHHbIMU UITM HE ABASTCS HEOOXOAMMbIMW OIS 3asiBIIEHHON Lenn obpaboTku, a
TaKke NpMHMMaThb NPeayCMOTPEHHbIE 3aKOHOM MepbI MO 3aLMTe CBOUX Npas.

4.4. Ecnun cyObeKT nepcoHarnbHbIX AaHHbIX cuMTaeT, 4To OnepaTop ocyliecTenseT
06paboTKy ero nepcoHanbHbIX AaHHbIX C HapyLeHeM TpeboBaHu deaepanbHOro 3akoHa
«O nepcoHanbHbIX AaHHbIX» UMW MHBIM 06pa3oM HapyLuaeT ero npaea n cBoboabl, CyobekT
nepcoHanbHbIX AaHHbIX Bnpaee obxanosaTtb AencTeusa nnu 6esgencteme OnepaTopa B
YMOSTHOMOYEHHbIN OpraH no 3alMTe NpaB CybbekTOB NepCcoHanbHbIX AaHHbIX
(PepepanbHas cnyxba no Hagsopy B cdrepe cBA3U, MHPOPMAaLMOHHbBIX TEXHOMNOMMA U
MacCOBbIX KOMMYHUKaLMn - PockomHaasop) unu B cyaebHomM nopsiake.

4.5. CyObeKT nepcoHarbHbIX AaHHbIX MMEET MPaBo Ha 3aLUTy CBOUX NpPaB M 3aKOHHbIX
MHTEPECOB, B TOM YMCIe Ha Bo3MeLLEeHNE YObITKOB 1 (UITM) KOMMEHCALMIO MOParibHOMo
Bpeaa B cyaebHOM nopsigke.

5. PO N OTBETCTBEHHOCTb

5.1. MpaBa n 06s3aHHOCTN OnepaTopa onpeaensoTcs AEACTBYOLWMM 3aKOHO4ATENbCTBOM
n cornawexusimm Onepartopa.

5.2. KoHTponb ncnonHeHusa TpebosaHnin HacToswen MonnTrnkn ocyLLecTBnseTcs
OTBETCTBEHHbIM 3a OpraHm3auunio o6paboTkm nepcoHanbHbIX AaHHbIX.

5.3. OTBETCTBEHHOCTb MWL, y4acTBYOLWUX B 06paboTke nepcoHanbHbIX AaHHbIX Ha
OocHOBaHun nopyyeHun Onepartopa, 3a HeNpaBoOMEPHOE NCMNONb30BaHNE NEPCOHAarbHbIX
AaHHbIX YCTaHaBMMBaETCHA B COOTBETCTBUN C YCITOBUSAMW 3aKIMIOYEHHOTO Mexay
OnepaTopoM 1 KOHTpareHTOM rpaxaaHCKo-NpaBoBOro gorosopa unu CornaweHns o
KOH(MAEHUManbHOCTN NHpopMaLmK.

5.4. llnuya, BUHOBHbIE B HApyLLEHWUN HOPM, PErynupyoLmx obpaboTky u 3almTy
NepCcoHasnbHbIX A4aHHbIX, HECYT OTBETCTBEHHOCTb B NOPSAKE, YCTAHOBEHHOM
dhenepanbHbIMK 3aKOHaMK, NOKanbHbIMK akTamu, cornaweHnsimm Onepartopa.

5.5. NonuTtnka paspabartbiBaeTcst OTBETCTBEHHbLIM 3a OpraHun3auuno 0o6paboTkm
NnepcoHanbHbIX JaHHbIX 1 BBOOUTCS B AENCTBME NOCHe YTBEPXKAEHMS PYKOBOAUTENEM
Onepartopa.



5.6. OnepaTtop BnpaBe BHOCUTb M3MEHEHNSA B HACTOSLLYIO NONUTUKY 00paboTku
nepcoHanbHbIX JaHHbIX 6e3 cornacusa cybbekTa NnepcoHanbHbIX AAaHHbIX.

5.7. NpenonoxeHna n 3ameyaHns ang BHeCeHUs nameHeHuni B Monntnky cnegyet
HanpasnATb No agpecy: info@diplom-center.ru



